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Preface

 


Are you finding the job hunting
process to be competitive, frustrating and ultimately unrewarding?
In a competitive job market are you struggling to get your foot in
the door? Do you apply for hundreds of jobs, but never get a
response? Is your interview technique letting you down? Do you
never have the right answers for tough interview questions? Then
this book is what you have been looking for, whether you are trying
to get your first job in IT, looking to get back into the industry
after a break or looking for the next role on your IT career
ladder.

 


This book is your definitive
guide to navigating the job hunting process from CV design to
closing the deal. Packed with helpful advice, examples, hints and
tips on how to impress a prospective employer this book will arm
you with the tools needed to get you that dream IT job.
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Chapter 1 Introduction

 


The job hunting process can be
frustrating, daunting, never ending and confusing. There are,
however, lots of useful techniques, advice and guidance that will
help make the process easier, more effective and ultimately more
rewarding.

 


This e-book has been divided
into three core sections:

 



	
Writing your CV






	
Your Marketing Plan








	
Preparing for Interview





 


Each section will contain
simple, easy to implement hints and tips. With the right
preparation, the application of proven techniques and strategies
the prospect of you landing your dream job will be significantly
improved.



Chapter 2 Writing your CV



DEFINING THE PRODUCT



Writing a Curriculum Vitae (CV) or Resume is a skill that not
everyone can do justice. It takes time, effort and practice and it
is absolutely essential you do your research. Remember this is your
personal marketing brochure. As an interviewer I have seen some
terrible CV's. Some that appears to have been written by a six year
old. What is frustrating is that this document is supposed to be
representative of the person and it is not a difficult process to
get it right. So this chapter is dedicated to providing advice,
guidance and helpful hints on getting your IT CV ready for
distribution.

 


The immediate purpose of your CV
is to attract attention, particularly in situations where your CV
is submitted in response to a job advert. It is likely to find
itself among a high number of other CVs from job seekers applying
for the same opening. So, your CV must stand out and for the right
reasons. It must have immediate impact and it must show that you
have the background and skills necessary to fill the role.

 


In high volume response
situations, it is unlikely that your CV will be read in detail at
the first pass. The initial decision is more likely to be based on
a quick scan of the CV (usually only a few seconds!) so the key
information must stand out immediately to the reader.

 


Remember your CV is a “live”
document and should continually be updated to reflect new skills,
experiences, qualifications and achievements. Most people are happy
to customise a covering letter to attach to the CV in application
for a job. Few people take it that stage further and revise their
CV for a particular job application to ensure it brings out all the
key information about you that is relevant to that particular job.
This is what you should do.

 


Your CV is your “marketing
brochure” showing all the things that you can “sell” into the
market. It illustrates those things that you do well and presents
you at your very best. To arouse interest in you as a “product” it
must present all the key information in a way that really captures
the “buyer’s” attention and makes them remember you above your
competition.

 


It should also capture your
potential - what you can achieve for your future employer. Whilst
most vacancies arise to address immediate problems, most employers
will make recruitment decisions with one eye on the future.

 


Your CV has three purposes:

 



	
To provide evidence in support
of your career objective



	
To show that your career
objective is realistic and supported by related experience and
accomplishments



	
To help you take control of
interviews by using your CV as a reference medium





 


Your CV should essentially
cover:




	
This is what I am looking for as my
next (or longer term) career move (your career objective).






	
This why my career objective is
reasonable (skills, background and qualifications)






	
This demonstrates how well I have used
my skills in the past (your achievements). These are the
environments where I gained my skills (Job History, Education and
Personal Development)





 


When presenting your CV, always
keep in mind the audience you are targeting, the message you wish
to convey and the means by which you are presenting it.

 


Use the terminology of your
audience (but be careful to avoid too much “jargon” particularly if
you are presenting to a recruitment agent or Human Resources
recruiter in the first instance). Structure the CV to ensure the
reader finds all the relevant information with the greatest
ease.

 



Visit: http://www.smashwords.com/books/view/254237
to purchase this book to continue reading. Show the author you
appreciate their work!
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